












 

  

Indian Red Cross Society-Odisha State Branch (IRCS-OSB) 
Job Description 

Job title/ 
Designation 

Joint Secretary 
 

Place of work 
(duty station) 

Bhubaneswar, Odisha  

Reports to Honorary Secretary, IRCS-OSB 

Eligibility Retd. Administrative officers of any Government Sector. 

Job Description 
To supervise/monitor the day to day activities and administration of the Indian Red Cross 
Society, Odisha State Branch. 

Age Not More than 65years as on 01.09.2020 
Remuneration Rs.32,000/- only per month 
Period of 
engagement 

One year from the date of Joining this may be extended subject to satisfactory annual 
performance and physical fitness. 

Experience 

A. Minimum 20 years in different position of Government. 
B. Skill in report preparation and analysis, Project Planning, Monitoring and office 

management. 
C. Co-ordinating with the Government non government functionaries as and when 

required. 
 

 


